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NATIONAL  CREDIT  UNION 
ADMINISTRATION 
PRIVACY  ACT  OF  1974 
,  Systems  of  Records 

Pursuant  to  S  U.S.C.  SS2a(eK4),  the  National  Credit  Union  Ad¬ 
ministration  hereby  publishes  the  systems  of  records  as  currently 
maintained  by  the  agency.  The  systems  were  originally  published  at 
pages  47426  through  47434  of  the  October  8,  1975,  edition  of  the 
Federal  Register,  and  were  proposed  for  amendment  at  pages  30308 
through  30317  of  the  July  22,  1976,  issue  of  the  Federal  Register. 

The  July  22,  1976,  proposed  changes  were  made  for  clarification 
purposes  only  and  were  of  a  nonsubstantive  nature.  Certain  clarifi¬ 
cations  did  involve  revisions  of  routine  use  language,  however,  and 
thus  it  was  thou^t  advisable  to  provide  a  public  comment  period, 
in  accordance  with  section  3(eKll)  of  the  Ptivacy  Act.  That  period 
expired  on  August  23,  1976. 

The  only  comments  received  were  from  NCUA  component  of¬ 
fices  and  were  of  a  nonsubstantive,  corrective  nature. 

Based  upon  those  comments,  the  July  22,  1976,  proposal  is 
revised  as  follows: 

(1)  The  “Policies  and  Practices”  portion  of  System  NCUA-1  is 
revised  by  deleting  the  words  “separate,  locked  room"  and  insert¬ 
ing,  in  lieu  thereof,  the  words  “locked  file  cabinet.” 

(2)  The  “Policies  and  Practices”  portion  of  System  NCUA-2  is 
revised  by  deleting  the  words  “separate,  locked  room”  and  insert¬ 
ing,  in  lieu  thereof,  the  words  “locked  safe.” 

(3)  The  “System  Location”  portion  of  the  System  NCUA-6  is 
revised  by  deleting  the  addresses  for  NCUA’s  Region  IV  and  Re¬ 
gion  VI  Regional  Offices  and  inserting,  in  lieu  thereof,  the  follow¬ 
ing  addresses: 

IV. 

NCUA  Region  IV  Regional  Office 
New  Federal  Building 
234  N.  Summit  St.,  Room  704 
Toledo,  Ohio  43604 
Phone:  (419)  259-751 1 

VI. 

NCUA  Region  VI  Regional  Office 
Two  Embarcadero  Center 
Suite  1830 

San  Francisco,  California  941 1 1 
Phone:  (415)  556-6277 

(4)  The  “System  Location”  portion  of  System  NCUA-7  is 
revised  by  deleting  the  words  “Management  and  Planning”  and  in¬ 
serting,  in  lieu  thereof,  the  words  “Fiscal  Affairs.” 

(5)  TTte  “Categories  of  Individuals”  portion  of  System  NCUA-7 
is  revised  by  deleting  the  words  “who  are  members  of  a  minority 
group.” 

(6)  The  “Routine  Uses”  portion  of  System  NCUA-7  is  revised 
by  deleting  the  word  “statistically”  and  inserting,  in  lieu  thereof, 
the  word  “statistical.” 

(7)  The  “Policies  and  Practices”  portion  of  System  NCUA-7  is 
revised  by  deleting  the  words  “data  management  division  of  the 
Office  of  Research  and  Analysis”  and  inserting,  in  lieu  thereof,  the 
words  “Information  Systems  Division  of  the  (Dffice  of  Fiscal  Af¬ 
fairs.” 

(8)  The  “Routine  Uses”  portion  of  System  NCUA-10  is  revised 
by  adding  the  following  language  immediately  after  the  first  full 
sentence  thereof:  “Information  is  used  in  selecting  designees  to  fill 
vacancies  in  NCUA’s  professional  staff.” 

(9)  The  “System  Manager”  portion  of  System  NCUA-10  is 
revised  by  deleting  the  words  “Inspection  and  Audit”  and  insert¬ 
ing,  in  lieu  thereof,  the  words  “Management  and  Planning.” 

(10)  The  “System  Location”  and  “System  Manager”  portions  of 
System  NCUA- 1 4  are  both  revised  by  deleting  the  language  “Room 
103”  and  inserting,  in  lieu  thereof,  the  language  “Room  704.” 

(11)  The  “System  Location”  and  “System  Manager”  portions  of 
System  NCUA-16  are  both  revised  by  deleting  the  numeral  “2”  im- 
niiediately  preceding  the  words  “Embarcadero  Center”  and  insert¬ 
ing  the  word  “Two”  in  its  place,  and  by  deleting  the  language 
“Room  1800”  and  inserting  the  language  “Suite  1830”  in  its  place. 

(12)  The  “Policies  and  Practices”  and  “System  Manager”  por¬ 
tions  of  System  NCUA- 1 9  are  both  revised  by  deleting  the  words 
“Data  Management”  and  inserting,  in  lieu  thereof,  the  words 
“'Information  Systems.” 

(13)  The  “Record  Source  Categories”  portion  of  System  NCUA- 
19  is  revised  by  deleting  the  word  “employee”  the  second  time  it 


appears  therein  and  by  deleting  the  comma  foUowing  said  word  and 
by  deleting  the  words  “and  supervisors”  and  inserting,  in  lieu 
thereof,  the  words  “or  Regional  (jffice  Manager.” 

Accordingly,  upon  consideration  of  the  comments  received  and 
with  the  above  changes,  the  July  22,  1976,  proposed  revision  of  the 
..  National  Credit  Union  Administration’s  “Notice  of  Existence  and 
Character  of  Systems  of  Records”  is  adopted,  effective  immediate¬ 
ly,  except  for  the  above  stated  revisions  of  “Routine  Uses”  por¬ 
tions,  which  will  take  effect  thirty  days  from  this  date. 

C.  Austin  Montgome^, 

Administrator. 


September  30,  1976. 

Authority:  Sec.  120,  73  Stat.  635  (12  U.S.C.  1766)  and  Sec.  209, 
84  Stat.  1014  (12  U.S.C.  1789). 

TABLE  OF  CONTENTS 
List  of  System  Names 

(1)  Equal  Employment  Opportunity  Grievance  and  Discrimination 
Complaint  Records,  NCUA. 

(2)  Federal  Employee  Security  Investigations  Containing  Adverse 
Information,  NCUA.  (This  system  is  subject  to  Subsection  (KK5) 
to  the  extent  it  contains  information  provided  by  confidential 
sources.) 

(3)  Intergovernmental  Personnel  Act  Records,  NCUA. 

(4)  Investigative  Reports  Involving  Possible  Felonies  and/or 
Violations  of  Federal  Credit  Union  Act.  (This  system  is  subjected 
to  a  specific  exemption  pursuant  to  Subsection  552(KK2)  as  it  con¬ 
sists  of  investigatory  material  compiled  for  law  enforcement  pur¬ 
poses.) 

(5)  Acquired  Assets  and  Share  Payouts  Records  System,  NCUA. 

(6)  Member  Account  Recoeds  of  Federally  Insured  Credit  Unions 
Closed  for  Involuntary  Liquidation,  NCUA. 

(7)  Minority  Group  Designator  System  (MGD),  NCUA. 

(8)  New  Examiner  Training  Files,  NCUA. 

(9)  Payroll  Records  System,  NCUA. 

(10)  Ptomotion  Qualification  Ranking  List  of  Career  NCUA  Ex¬ 
aminers,  by  Pay  Grade,  NCUA. 

(11)  Region  I  Region^  Office  Staff  Development/Correspondence 

Records,  NCUA. 

(12)  Region  11  Regional  Office  Staff 

ment/Correspondence  Records,  NCUA. 

(13)  Region  III  Regional  Office  Staff 

ment/Correspondence  Records,  NCUA. 

(14)  Region  IV  Regional  Office  Staff 

ment/Correspondence  Records,  NCUA. 

(15)  Region  V  Regional  Office  Staff 

ment/Correspondence  Records,  NCUA. 

(16)  Region  VI  Regional  Office  Staff 

ment/Correspondence  Records,  NCUA. 

(17)  Security  Clearance  Records  Concerning  NCUA  Personnel 
Who  Occupy  Critical-Sensitive  Positions,  NCUA.  (This  system  is 
subject  to  a  specific  exemption  pursuant  to  Subsection  (KKS)  to  the 
extent  it  contains  information  provided  by  confidential  sources.) 

(18)  Trusteed  Account  Records  System,  NCUA. 

(19)  Verified  Employee  Mailing  List,  NCUA. 

(20)  Travel  System,  NCUA. 

NCUA-I 

System  name:  Equal  Employment  Opportunity  Grievance  and  Dis¬ 
crimination 

Complaint  Records,  NCUA. 

System  location:  National  Credit  Union  Administration 

2025  M  Street,  NW. 

Washington,  DC  20456 

Categories  of  individuals  covered  by  the  system:  NCUA  personnel 
who  have  filed  a  grievance  or  formal  complaint  of  discrimination 
under  the  Equal  Employment  Opportunity  Act. 

Categories  of  records  in  the  system:  Reports  made  by  supervisors, 
EEO  counselors;  formal  letters  advising  of  receipt  of  discrimination 
complaint/grievance;  notices  of  final  agency  decision;  formal 
requests  to  and  responses  from  CSC  for  complaints  examiner. 

Authority  for  maintenance  of  the  system:  Executive  Order  N'. 
11478,  Aug.  8,  1%9,  34  F.R.  12985. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Formal  or  informal  set¬ 
tlement  of  discrimination  complaints/grievances.  Disclosure  may  be 
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made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  S3^m:  Storage— maintained  in  the 
form  of  paper  hard  copy.  Retrievability— system  is  indexed  by 
name.  Safeguards— records  are  maintained  in  locked  file  cabinet, 
accessible  only  to  the  Security  Officer  and  his  designated 
assistants.  Retention  and  disposal— in  accordance  with  GSA  regula¬ 
tions,  the  complaint  file  is  retained  seven  years,  duplicates  or  co¬ 
pies  are  retained  one  year  and  background  information  not  needed 
in  the  complaint  file  is  disposed  of  or  returned  to  the  originator 
after  three  years. 

System  managerfs)  and  address:  Security  Officer 
National  Credit  Union  Administration 
2025  M  Street,  NW. 

Washington,  IX!  20456 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  who  has  filed 
grievance/complaint,  supervisors  of  individual,  EEO  counselors. 

NCUA-2 

System  name:  Federal  Employee  Security  Investigations  Containing 
Adverse  Information,  NCUA. 

System  locatioh:  National  Credit  Union  Administration 
2025  M  Street,  NW. 

Room  3202 

Washington,  EX!  20456 

Categories  of  individuals  covered  by  the  system:  NCUA  employees 
on  whom  a  routine  CSC  security  investigation  has  been  conducted, 
tlie  results  of  which  contain  adverse  information. 

Categories  of  records  in  the  system:  May  consist  of  police  records 
and/or  information  on  moral  character,  integrity  or  loyalty  to  the 
United  States. 

Authority  for  maintenance  of  the  system:  Records  maintained  pur¬ 
suant  to  Civil  Service  Commission  requirements.  Separate  notice  is 
published  due  to  separate  maintenance  of  these  records  which  has 
been  effected  to  provide  extraordinary  safeguards  against  unwar¬ 
ranted  access  and  disclosures. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  reviewed  by 
the  NCUA  Security  Officer,  and  if  determined  to  be  of  substantive 
nature,  they  are  forwarded  to  the  Administrator,  NCUA,  for  what¬ 
ever  action,  if  any,  is  deemed  necessary.  Referr^  of  relevant  infor¬ 
mation  in  this  system  may  be  made,  as  a  routine  use,  to  any  ap¬ 
propriate  agency  or  official  in  the  course  of  an  employment  or 
security  clearance  investigation,  or  to  any  appropriate  agency,  offi¬ 
cial,  court,  magistrate,  administrative  tribunal  or  opposing  party  in 
the  course  of  investigation  or  prosecution,  of  a  violation  or  alleged 
or  potential  violation  of  any  civil  or  criminal  law,  rule,  regulation  or 
order,  or  in  the  course  of  implementation  of  the  law,  rule,  regula¬ 
tion  or  order.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — paper  hard  copy. 
Retrievability — system  is  indexed  by  nam  ‘.  Safeguards — records 
maintained  in  a  locked  safe  accessible  only  to  the  Security  Officer 
and  his  designated  assistants.  Records  are  further  secured  in  a 
locked  safe  accessible  only  to  the  Security  Officer  and  his 
designated  assistants.  Retention  and  disposal — once  disposition,  if 
any,  has  been  made,  a  record  is  maintained  until  the  individual 
whom  it  concerns  has  left  the  employ  of  NCUA,  whereupon  it  is 
either  returned  to  the  originating  agency  or  destroyed. 

System  managerfs)  and  address:  Security  Officer 
National  Credit  Union  Administration 
2025  M  Street,  NW. 

Washington,  I^  20456 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Bureau  of  Personnel  Investigations 
Civil  Service  Commission 
Federal  Bureau  of  Investigations 


Systems  exempted  fiom  certain  provisions  of  the  act:  In  addition  to 
any  exemption  to  which  this  system  is  subjected  by  Notices 
published  by  or  regulations  promulgated  by  the  Civil  Service  Com¬ 
mission,  the  system  is  subjected  to  a  specific  exemption  pursuant 
to  5  U.S.C.  552a(kK5)  to  the  extent  that  disclosures  would  reveal  a 
source  who  furnished  information  under  an  express  promise  of  con¬ 
fidentiality,  or,  prior  to  September  27,  1975,  under  an  express  or 
implied  promise  of  confidentiality. 

NCUA-3 

System  name:  Intergovernmental  Personnel  Act  Records,  NCUA. 
System  location:  Division  of  Training 
National  Credit  Union  Administration 
nil  18th  Street,  NW. 

Room  400  . 

Washington,  EX  20456 

Categories  of  individuals  covered  by  the  system:  Participants  in  In¬ 
tergovernmental  Personnel  Act  Conferences  and  Mobility  Assign¬ 
ments. 

Categories  of  records  in  the  system:  Required  Civil  Service  Com¬ 
mission  Report. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  4101,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  carry  out  joint 
Federal-State  programs,  and  make  reporting  internally  and  to  the 
Civil  Service  Commission.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — maintained  on 
paper  hard  copy.  Retrievability— indexed  by  name. 
Safeguards — records  are  stored  in  file  cabinets  in  secured  offices  of 
the  Division  of  Training.  Retention  and  disposal— records  are 
purged  annually  for  those  employees  no  longer  participating  in  the 
program. 

System  managerfs)  and  address:  Director,  Division  of  Training 
National  Credit  Union  Administration 
1111  Igth  Street,  NW. 

Room  400 
Washington,  EX 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  supervisors  of  the  individual  and  Civil  Service  Commission. 

NCUA-4 

System  name:  Investigative  Reports  Involving  Possible  Felonies 
and/or  Violations  of  Federal  Credit  Union  Act. 

System  location:  National  Credit  Union  Administration 
2025  M  Street.  NW. 

Washington,  DC  20456 

Categories  of  individuals  covered  by  the  system:  Credit  union  em¬ 
ployees  who  have  misused  or  are  suspected  of  having  misused  their 
trust  in  the  credit  union,  with  subsequent  investigation  and/or 
prosecution.  Also,  records  may  be  maintained  concerning  credit 
union  members  involved  or  suspected  of  involvement  in  felonies  or 
infractions  under  the  Federal  Credit  Union  Act,  and  records  are 
nuuntained  on  ~ohberies,  burglaries  and  other  crimes  against  credit 
unions.  Information  in  this  system  only  rarely  includes  names  or 
other  identities  for  suspected  perpetrators. 

Catq|orics  of  records  io  the  system:  Investigative  reports  relating 
to  possible  felonies  and  violations  of  the  Federal  Credit  Union  Act 
(embezzlements,  improper  allocation  of  credit  union  funds,  etc.). 
Authority  for  maiatenaiicc  of  the  system:  12  U.S.C.  1766,  1789. 
Routine  uses  of  records  maintained  hi  the  system,  including  calo¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  disposition 
to  be  made,  if  any,  of  information  contained  in  investigative  re¬ 
ports.  Referral  of  information  in  this  system  may  be  made,  as  a 
routine  use,  to  any  appropriate  agency  or  official  in  the  course  of 
an  employment  or  security  clearance  investigation,  to  any  ap¬ 
propriate  agency  or  official  in  the  course  of  collection  of  an  out¬ 
standing  claim,  to  any  appropriate  agency,  official,  court,  magis¬ 
trate,  or  administrative  tribunal  or  opposing  party  in  the  course  of 
investigation  or  prosecution  of  a  violation  or  aUeged  or  potential 
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violation  of  any  civil  or  criminal  law  or  rule,  regulation  or  order,  or 
in  the  course  of  implementation  of  the  law,  rule,  regulation  or 
order.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individuid  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

PoHdes  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
aad  disposiBg  of  records  in  the  S3rstem:  Storage — records  are  main¬ 
tained  on  paper  hard  copy.  Retrievability— system  is  indexed  by 
credit  union  name.  Safeguards — records  are  maintained  in  a 
separate  locked  room  accessible  only  to  the  Security  Officer  and 
his  designated  assistants.  The  records  are  further  secured  in  a 
locked  safe  accessible  only  to  the  Security  Officer  and  his 
designated  assistants.  Retention  and  disposal— after  records  have 
served  the  operational  needs  of  NCUA  and  after  disposition  of  the 
subject  matter  of  the  records,  they  are  returned  to  the  originating 
agency  or  destroyed. 

System  isanagcrfs)  ud  address:  Security  Officer 

National  Credit  Union  Administration 

2025  M  Street,  NW. 

Room  3202 

Washington,  DC  204S6 

Notification  procednre:  Same  as  above,  subject  to  exemption 
discussed  below. 

Record  access  procedures:  Same  as  above,  subject  to  exemption 
discussed  below. 

Contesting  record  procedures:  Same  as  above,  subject  to  exemp¬ 
tion  discussed  below. 

Record  source  categories:  Federal  Bureau  of  Investigation,  in¬ 
vestigative  branches  of  the  three  armed  services  of  the  Department 
of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  subjected  to  a  specific  exemption  pursuant  to  5  U.S.C. 
5S2a(k)(2),  as  the  system  of  records  is  investigatory  material  com¬ 
piled  for  law  enforcement  purposes. 

NCUA-5 

System  name:  Acquired  Assets  and  Share  Payouts  Records  System, 
NCUA. 

System  location:  Office  of  Fiscal  Affairs 

National  Credit  Union  Administration 

2025  M  Street,  NW. 

Washington,  IX!  20456 

Categories  of  iadividnals  covered  hy  the  system:  Members  of 
liquidating  federaUy-insured  credit  unions 

Categories  of  records  in  the  system:  Share  and  account  balances, 
personal  data  regarding  income  and  debts,  payment  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1787. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rics  of  users  and  the  purposes  of  such  uses:  Data  used  for  payment 
of  insurance  claims  to  shareholders  in  liquidating  federally-insured 
credit  unions,  for  use  in  the  collection  of  outstanding  loans,  which 
may  include,  inter  alia,  referral  of  information  to  the  General  Ac¬ 
counting  Officer  or  the  Department  of  Justice,  and  generally  for  all 
purposes  necessary  to  wind  up  the  affairs  of  the  closed  credit  union 
and  carry  out  all  appropriate  Uquidation  related  functions  of 
NCUA,  including  referral  of  necessary  information  to  facilitate  a 
purchaw  of  its  assets  by  NCUA  or  sale  to  a  third  party,  before  or 
after  such  purchase,  referral  of  noncredit  information  to  outside  ad¬ 
dress  locaters,  and  referral  of  information  to  a  surety  company  in 
pursuit  of  a  fidelity  bond  claim.  Referral  of  information  in  this 
system  may  also  be  made,  as  a  routine  use,  to  any  appropriate 
agency,  official,  court,  ma^strate,  administrative  tribunal  or  oppos¬ 
ing  party  in  the  course  of  investigation  or  prosecution  of  a  violation 
or  alleged  or  potential  violation  of  any  civil  or  criminal  law  or  rule, 
regulation  or  order  or  in  the  course  of  implementation  of  the  law, 
rule,  regulation  or  order.  Disclosure  may  be  made  to  a  congres- 
sionid  office  from  the  record  of  an  individual  in  response  to  an 
inqui^  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Puiides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposi^  of  records  in  the  ^stem:  Storage— information  is  ini¬ 
tially  compiled  on  data  conversion  sheets  prepared  by  NCUA  ex¬ 
aminers  acting  as  on-site  liquidators.  That  data  is  stored  on  com¬ 
puter  tape,  from  which  loan  registers  may  be  prepared  and 
furnished  to  NCUA  regional  offices  or  prospective  purchasers  of 
the  assets  of  closed  credit  unions.  In  addition  to  data  stored  on 


computer  tape,  data  conversion  sheets,  loan  registers,  essential 
share  and  loan  documents  and  members’  filed  claim  forms  are 
maintamed  on  paper  hard  copy.  Copies  of  share  and  loan  docu¬ 
ments,  incoming  payments  and  loan  portfolios  may  also  be  main¬ 
tained  on  microfilm  copy.  Retrieyability— index^  by  name  of 
member  and  closed  insur^  credit  union.  Safeguards— records  are 
maintained  in  secured  offices  of  the  National  Credit  Union  Ad- 
nwistration’s  Division  of  Financial  Management.  Retention  and 
disposal — information  is  disposed  of  after  ten  years  retention. 

System  managcr(s)  and  address:  Assistant  Administrator  for 
Fiscal  Affairs 

National  Credit  Union  Administration 

2025  M  Street,  NW. 

Washington,  DC  20456 

Notification  procure:  Same  as  above.  Written  inquiries  should 
include  name  of  inquirer,  name  of  closed  insured  credit  union  of 
which  inquirer  was  a  member,  and  share  and  loan  account  num¬ 
bers,  if  known,  in  addition  to  any  requirements  set  by  12  CFR  Part 
720,  Subpart  B. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  sonrre  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  outside  address  locaters  and  share  and  loan  account  files  of 
the  liquidating  credit  union  of  which  the  individual  was  a  member. 

NCUA-6  ^ 

System  name:  Member  Account  Records  of  Federally  Insured 
Credit  Unions 

Closed  for  Involuntary  Liquidation,  NCUA. 

System  location:  Records  within  this  system  of  records  are 
located  at  one  of  the  National  Credit  Union  Administration  Re¬ 
gional  Offices  as  indicated  below  for  a  period  of  time  necessary  to 
answer  inquiries  of  credit  union  members  and  transfer  share  and 
loan  records  and  information  to  NCUA’s  Division  of  Financial 
Management,  Washington,  DC,  or  an  outside  purchaser.  After  such 
time,  the  remaining  records  are  transferred  for  storage  to  one  of 
twelve  General  Services  Administration  records  storage  centers. 

I.  NCUA  Region  I  Regional  Office  State  Street  South  Building, 
Room  3E  1776  Heritage  Drive  Boston,  Massachusetts  02171  Phone: 
(617)  223-6807 

Records  of  a  federally-insured  credit  union  which  has  been 
closed  for  liquidation,  and  for  which  the  Administrator,  NCUA, 
serves  as  liquidating  agent,  are  located  at  the  above  address  prior 
to  transfer  to  a  GSA  storage  center,  NCUA’s  Loan  Management 
System,  or  an  outside  purchaser,  if  the  main  office  of  such  credit 
union  was  located  within  one  of  the  following  states  or  territories: 
Connecticut,  Maine,  Massachusetts,  New  Hampshire,  New  York, 
Puerto  Rico,  Rhode  Island,  Virgin  Islands,  Vermont. 

II.  NCUA  Region  II  Regional  Office 
Federal  Building 

228  Walnut  St.,  Box  926 
Harrisburg,  Pennsylvania  17108 
Phone:  (717)  782-4595 

Records  of  a  liquidating,  federally-insured  credit  union  for  which 
the  Administrator,  NCUA,  serves  as  liquidating  agent  are  located  at 
the  above  address  prior  to  transfer  to  a  GSA  storage  center, 
NCUA’s  Loan  Management  System,  or  an  outside  purchaser,  if  the 
main  office  of  the  credit  union  was  located  within  one  of  the  fol¬ 
lowing  states:  District  of  Columbia,  Delaware,  Maryland,  New  Jer¬ 
sey,  Pennsylvania. 

III.  NCUA  Region  III  Regional  Office 
1365  Peachtree -Street 

Suite  500 

Atlanta,  Georgia  30309 
Phone:  (404)  526-3127 

Records  of  a  liquidating,  federally-insured  credit  union  for  which 
the  Administrator,  NCUA„  serves  as  a  liquidating  agent  are  located 
at  the  above  address  prior  to  transfer  to  a  GSA  storage  center, 
NCUA’s  Loan  Management  System,  or  an  outside  purchaser,  if  the 
main  office  of  the  credit  union  was  located  within  one  of  the  fol¬ 
lowing  states  or  territories:  Alabama,  Panama  Canal  Zone,  Florida, 
Georgia,  Kentucky,  Mississippi,  North  Carolina,  Tennessee,  Vir¬ 
ginia,  South  Carolina,  West  Virginia. 

IV.  NCUA  Region  IV  Regional  Office 
New  Federal  Budding 

23^1  N.  Summit  St.,  Room  704 
Toledo,  Ohio  43604 
Phone:  (419)  259-7511 
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Records  of  a  liquidating,  federally-insured  credit  union  for  which 
the  Administratorc  NCUA,  serves  as  liquidating  agent  are  located  at 
the  above  address  prior  to  transfer  to  a  GSA  storage  center, 
NCUA’s  Loan  Management  System,  or  an  outside  purchaser,  if  the 
main  office  of  such  credit  union  was  located  within  one  of  the  fol¬ 
lowing  states:  Illinois,  Indiana,  Iowa,  Michigan,  Minnesota,  North 
Dakota,  Ohio,  South  Dakota,  Wisconsin. 

V.  NCUA  Region  V  Regional  Office 
S15  Congress  Avenue 

Suite  1400 

Austin,  Texas  78701 
Phone:  (512)  397-5131 

Records  of  a  liquidating,  federally-insured  credit  union  for  which 
the  Administrator,  NCUA,  serves  as  liquidating  agent  are  located  at 
the  above  address  prior  to  transfer  to  a  GSA  storage  center, 
NCUA’s  Loan  Management  System,  or  an  outside  purchaser,  if  the 
main  office  of  the  credit  union  was  located  in  one  the  following 
states:  Arkansas,  Colorado,  Kansas,  Louisiana,  Missouri, 
Nebraska,  New  Mexico,  Oklahoma,  Texas,  Utah,  Wyoming. 

VI.  NCUA  Region  VI  Regional  Office 
Two  Embarcadero  Center 

Suite  1830 

San  Francisco,  California  94111 
Phone:  (415)  556-6277 

Records  of  a  liquidating,  Tederally-insured  credit  union  for  which 
the  Administrator,  NCUA,  serves  as  liquidating  agent  are  located  at 
the  above  address  prior  to  transfer  to  a  GSA  storage  center, 
NCUA’s  Loan  Management  System,  or  an  outside  purchaser,  if  the 
main  office  of  the  credit  union  was  located  within  one  of  the  following 
states  or  territories:  Alaska,  California,  Guam,  Hawaii,  Idaho, 
Montana,  Nevada,  Oregon,  Washington,  Arizona 

Categories  of  individuals  covered  by  the  system:  Records  in  this 
system  of  records  are  maintained  only  on  those  individuals  who 
were  members  of  a  federally-insured  credit  union  closed  for 
liquidation  and  for  which  the  Administrator,  NCUA,  served  as 
liquidating  agent  pursuant  to  12  U.S.C.  1787.  Records  in  this  system 
are  subject  to  the  provisions  of  the  Privacy  Act  only  upon  comple¬ 
tion  of  the  liquidation  of  a  closed  federally-insured  credit  union  and 
cancellation  of  the  charter  thereof.  Prior  to  such  time,  records  of  a 
closed  insured  credit  union  which  are  held  by  the  Administrator, 
NCUA,  only  in  his  capacity  as  liquidating  agent  for  the  closed 
credit  union  are  not  ‘agency  records*  within  the  meaning  of  the 
Privacy  Act,  and  thus  the  provisions  of  the  Act  have  no  applicabili¬ 
ty.  Prior  to  charter  cancellation,  however,  records  or  information 
may  be  transmitted  from  this  system  into  another  NCUA  system  of 
records,  such  as  NCUA  System  5— Acquired  Assets  and  Share 
Payouts  Records  System,  and  in  such  a  case,  the  records  as  con¬ 
tained  in  the  second  system  will  be  considered  agency  records  to 
the  extent  that  they  are  maintained  for  purpose  other  than  attributa¬ 
ble  to  functions  of  the  liquidating  agent  (e.g.,  for  share  insurance 
payout  purposes,  collection  of  purchased  assets,  etc.). 

Categories  of  records  in  the  system:  Records  on  individuals  within 
this  system  of  records  contain  information  concerning  an  in¬ 
dividual’s  membership  in  and  share  and  loan  transactions  with  the 
credit  union  which  has  been  closed  for  liquidation.  Such  informa¬ 
tion  is  maintained  in  the  following  forms:  membership  card,  in¬ 
dividual  share  and  loan  ledgers,  and  promissory  notes  and  exten¬ 
sion  agreements,  if  any.  As  further  explained  above,  in  the 
‘Categories  of  individuals.  .  .‘  portion  of  this  descriptive  system 
notice,  records  of  a  closed  insured  credit  union  are  generally  sub¬ 
ject  to  the  provisions  of  the  Privacy  Act  only  upon  completion  of 
the  liquidation  of  the  credit  union  and  cancellation  of  the  charter 
thereof. 

Authority  for  maintenance  of  the  system:  Sections  12(Kb)  and  207 
of  the  Federal  Credit  Union  Act  (12  U.S.C.  1766(b),  1787). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  and  records 
in  this  system  of  records  are  used  to  close  out  the  affairs  of 
liquidating  federally-insured  credit  unions,  including  (i)  referral  of 
information  to  credit  union  members,  the  NCUA  Loan  Manage¬ 
ment  System,  and  any  purchasers,  or  prospective  purchasers,  of 
the  closed  credit  union’s  assets,  in  the  interest  of  payment  of  in¬ 
sured  share  accounts  and  sale  of  assets  of  the  credit  union,  or  col¬ 
lection  on  loans  purchased  by  the  National  Credit  Union  Share  In¬ 
surance  Fund,  (ii)  referral  of  information  to  the  credit  union’s 
surety  in  pursuit  of  fidelity  bond  claims,  (iii)  referral  of  relevant  in¬ 
formation  to  any  appropriate  agency  or  official  in  the  course  of  col¬ 
lection  of  a  claim  of  the  United  States,  and  (iv)  referral  of  relevant 


information  to  any  appropriate  agency,  official,  court,  magistrate, 
administrative  tribunal  or  opposing  party  in 'the  course  of  investiga¬ 
tion  or.  prosecution  of  a  violation  or  alleged  or  potential  violation  of 
any  civil  or  criminal  law  or  rule,  reflation  or  order,  (m*  in  the 
-course  of  enforcement  of  imidementation  of  the  bw,  rule,  regula¬ 
tion  or  order.  Disclosure  may  be  made  to  a  congression^  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  While  it 
is  the'Administrator  of  the  National  Credit  Union  Administration’s 
full  intent  to  comply  with  the  spirit  of  the  Privacy  Act  with  regard 
to  records  maintained  within  this  described  system,  it  should  again 
be  noted,  as  discussed  above  in  the  ‘Categories  of  Individuals*  por¬ 
tion  of  tMs  notice,  that  the  provisions  of  the  Privacy  Act  of  1974, 
including  a  limitation  of  routine  uses  to  those  described  herein,  do 
not  technically  apply  to  the  records  until  they  become  ‘agency* 
records,  i.e.,  until  such  time  as  they  are  transferred  to  another 
system  within  NCUA  or  at  such  time  as  they  escheat  to  NCUA 
upon  cancellation  of  the  charter  of  a  closed  cre^t  union. 

Policies  and  practices  for  storing,  retrieving,  accesting,  retaining, 
and  disposing  of  records  in  the  system:  Storage — records  on  in¬ 
dividual  credit  union  members  in  this  system  of  records  are  main¬ 
tained  on  member  account  documents  as  compiled  by  individual 
credit  unions  prior  to  entering  liquidation.  These  documents  may  in¬ 
clude,  but  are  not  necessarily  limited  to,  membership  cards,  in¬ 
dividual  share  and  loan  ledgers,  notes,  security  documents  and  ex¬ 
tension  agreements.  Retrievability — member  records  are  generally 
ordered  or  indexed  by  member  name  or  account  number. 
Safeguards— records  within  this  system  of  records  are  maintained 
under  the  control  of  a  designated  agent  for  the  liquidating  agent 
who  makes  only  such  disclosures  from  the  records  as  are  necessary 
or  requisite  to  enable  the  Administrator,  NCUA,  to  carry  out  his 
responsibilities  under  the  Feder^  Credit  Union  Act,  12  U.S.C. 
1751,  .  Retention  and  disposal — the  records  are  maintained  in  a  Na¬ 
tional  Credit  Union  Administration  Regional  Office  as  indicated 
under  the  Location  section  of  this  notice,  for  a  period  necessary  to 
answer  inquiries  of  credit  union  members  and  transfer  appropriate 
share  and  loan  information  to  the  NCUA  Loan  Management 
System,  Washington,  DC.  After  such  time  the  records  are  trans¬ 
ferred  for  permanent  storage  to  one  of  twelve  General  Services  Ad¬ 
ministration  records  storage  centers. 

System  manager(s)  and  address:  The  system  managers  for  this 
system  of  records  are  the  six  National  Cr^t  Union  Administration 
Regional  Directors  located  at  the  business  addresses  set  forth  in  the 
Location  section  of  this  notice. 

Notification  procedure:  An  individual  may  determine  whether  the 
records  of  a  closed  credit  union  within  this  system  include  records 
pertaining  to  him  (her)  by  addressing  an  inquiry  to  the  appropriate 
Regional  Director  at  the  address  set  forth  in  the  Location  section  of 
this  notice,  i.e.,  an  individual  inquiry  should  be  addressed  to  the 
Regional  Director  whose  Regional  Office  has  jurisdiction  over 
federally-insured  credit  unions  operating  in  the  state  of  location  of 
the  main  office  of  the  closed  cr^t  union  which  the  inquirer  was  a 
member  of.  A  jurisdictional  breakdown  of  states  is  provided  in  the 
Location  section  of  this  notice.  Inquiries  should  contain  the  name 
of  the  inquirer,  the  name  of  the  credit  union  closed  for  liquidation 
pursuant  to  12  U.S.C.  1787  which  the  inquirer  was  a  member  of, 
and  the  credit  union  account  number  of  the  inquirer,  if  known,  in 
addition  to  any  requirements  set  by  12  CFR  Part  720,  Subpart  B. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  sole  sources  of  the  information  in 
•  this  system  of  records  are  the  member-related  files  and  accounting 
records  of  federally-insured  credit  unions  which  have  been  closed 
for  liquidation  and  for  which  the  Administrator,  NCUA,  or  his 
designee,  serves  as  liquidating  agent. 

NCUA-7 

System  name:  Minority  Group  Designator  System  (MGD),  NCUA. 

System  location:  Office  of  Fiscal  Affairs 

National  Credit  Union  Administration  — 

2025  M  Street,  NW. 

Washington,  I^  20456 

Categories  of  individuals  covered  by  the  system:  Employees  of 
NCUA. 

Categories  of  records  in  the  system:  Statistical  Employment  Infor¬ 
mation  on  all  NCUA  employees  by  race,  national  origin  and  gender 
based  on  visual  identification. 
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Aatkority  for  mafaitcauicc  of  the  system:  5  U.S.C.  4101,  et  seq., 
44U.S.C.  3301. 

Roatiae  ues  of  records  maiatoiacd  in  the  system,  iiKlud^ 
rks  of  users  and  the  pnrposes  of  such  uses:  Minority  identification  is 
used  for  composite  statistical  purposes  only.  Reports  are  produced 
for  use  of  NCUA  (Affirmative  Action  Plan,  Internal  Evaluations) 
or  Civil  Service  Commission,  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retainhig, 
and  disposing  of  records  in  the  system:  Storage— records  are  in  tte 
form  of  computer  printouts  (Mag  tapes).  Retrievabili- 
ty — information  from  computer  runs  can  be  obtained  in  various 
forms,  e.g.,  in  alphabetical  order  by  name,  or  by  employee  number 
or  type,  ^eguanls— data  processing  facility  is  located  in  the  Infor¬ 
mation  Systems  Division  of  the  Office  of  Fiscal  Affairs.  The  data 
for  the  MGD  system  is  coded,  and  access  to  the  code  is  limited  to 
a  small  number  of  people:  regional  office  managers,  EEO 
Direetdrs,  and  the  Division  of  Personnel  (one  DOP  staff  member). 
Retention  and  disposal— minority  identification  information  is  im¬ 
mediately  erased  from  the  computer  once  the  individual  leaves  the 
employ  of  NCUA. 

Sjntm  managcr(s)  and  addrem:  Director,  Equal  Employment  Op¬ 
portunity 

National  Credit  Union  Administration 
2025  M  Street,  NW 
Washington,  IXT  20456 
Notifkation  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Visual  identification  is  made  by  Divi¬ 
sion  of  Personnel  official  in  the  central  office  and  by  office 
managers  in  the  regions. 

NCUA-* 

System  name:  New  Examiner  Training  Files,  NCUA. 

System  location:  National  Credit  Union  Administration 
Division  of  Training 
nil  18th  Street,  NW. 

Room  400 

Washington,  DC  20456 

Cmegories  of  indhriduab  covered  by  the  system:  NCUA  ex¬ 
aminers— entry  level  to  one  year  on  staff. 

Categories  of  records  in  the  systra:  Biweekly  training  reports, 
training  progress  reports,  on-job  trainers’  evaluations  of  classroom 
training,  trainees’  evaluations  of  training  program.  ' 

Authority  for  maintenance  of  the  ^stem:  5  U.S.C.  4101,  . 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  To  determine  retention 
or  termination  after  23  weeks  on  job.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sj^m:  Storage— maintained  on 
paper  hard  copy.  Retrievability— by  employee  name. 
Safeguards — maintained  in  metal  file  cabinets  in  secured  offices  of 
Division  of  Training.  Retention  and  disposal — records  are  purged 
aimually  for  those  employees  no  longer  participating  in  the  pro¬ 
gram. 

System  managerfs)  and  address:  Director,  Division  of  Training 
National  Credit  Union  Administration 
nil  18th  Street,  NW. 

Room  400 

Washington,  DC  20456 

Notification  procedure:  Same  as  above.. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  on-job  trainers,  supervisors.  Civil  Service  Commission. 

NCUA.9 

System  name:  Payroll  Records  System,  NCUA. 

System  location:  Office  of  Fiscal  Affairs 
National  Credit  Union  Administration 


2025  M  Street,  NW. 

Washington,  IX^  20456 
General  Services  Administration 
Region  VI 

Kansas  City,  Missouri 

Categories  of  hsdhrldnab  covered  by  the  system:  Employees  of 
NCUA. 

Categories  of  records  hi  the  systm:  Salary  and  related  payroU 
data,  including  time  and  attendance  information. 

Authority  lor  malatenaace  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3301. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  su^  uses:  To  make  all  necessary 
and  appropriate  financial  reporting  analysis  and  planning  involving 
disclosures  both  intraagency  and  tto  the  General  Services  Adminis¬ 
tration,  and  generally  to  insure  proper  conpensation  to  aO  NCUA 
employees.  /Qso,  to  document  time  worked  and  provide  a  record  of 
attendimee  to  support  payment  of  salaries,  use  of  annual  and  sick 
leave  and  nonpayed  leave.  Record  of  attendance  is  also  maintained 
for  information  of  supervisor  in  supervising  the  employee.  Users  of 
the  time  and  attendance  information  include  the  office’s 
timekeeper,  the  supervisor,  the  payroU  Officer  and  the  GSA  PayroO 
Processing  Branch  in  Kansas  City,  Missouri.  Further,  information 
in  this  system  is  used  to  make  reportings  to  state  and  local  taxing 
authorities.  Finally,  disclosure  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  acccasiag,  retahriug, 
and  dbposlag  of  records  la  the  system:  Storage — computer  tape, 
paper  hard  copy,  microfilm.  Retrievability — by  name  or  social 
security  number.  Safeguards— maintained  in  secured  offices,  access 
by  written  authorization  only.  Retention  and  disposal — in  ac¬ 
cordance  with  GSA  policy. 

System  maaagerfs)  and  addrem:  Primary  ; 

PayroO  Officer 

National  Credit  Union  Administration 
2025  M  Street,  NW. 

Washington,  20456 
Secondary  ; 

Timdteepers 

National  Credit  Union  Administration 
Central  Office  and 
Regional  Offices 

Notification  procedure:  Same  as  above. 

Record  accem  procedures:  Same  as  above. 

Coutestlag  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  whom  the  record  concerns. 
Civil  Service  Commission,  General  Services  Administration.  Also, 
time  and  attendance  irtformation  is  prepared  by  the  timekeeper  in  a 
given  employee’s  office. 

NCUA-10 

System  uamc:  Promotion  (Qualification  Ranking  List  of  Career 
NCUA 

Examiners,  by  Pay  Grade,  NCUA. 

System  location:  Office  of  Personnel 
National  Credit  Union  Administration 
2025  M  Street,  NW. 

Washington,  20456 

Categories  of  Individnab  covered  by  the  qrstem:  NCUA  employees 
at  the  level  of  GS-12  and  above. 

Categories  of  records  far  the  system:  List  of  names,in  promotion 
priority  order,  and  rating  sheets. 

Authority  (or  maintenance  of  the  system:  J  U.S.C.  301,  44  U.S.C. 
3301. 

Rontine  uses  of  records  maintained  hi  the  system,  inclnd^  cate^ 
lies  of  users  and  the  pnrposes  of  such  uses:  Information  u  used  in¬ 
traagency  <mly.  Users  may  include  the  Administiator,  NCUA,  and 
all  Assistant  Administrators  and  Regional  Directors.  Information  b 
used  in  selecting  designees  to  fill  vacaiKies  in  NCUA’s  professional 
staff.  Disclosure  may  be  made  to  a  coi^ressional  office  from  the 
record  of  an  individual  in  response  to  an  inqi^  from  the  congres- 
siond  office  made  at  the  request  of  that  individual. 

PoUctes  and  practices  for  storing,  retiievlag,  acccsslug,  rctalulug, 
and  disposfog  of  records  la  the  system:  Storage— paper  hard  copy. 
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Retrievability— alphabetical  or  by  promotion  priority. 
Safeguards— maintained  in  secured  office.  Access  by  authorized 
users  only.  Retention  and  disposal— List  is  updated  annually  or  as 
directed  by  the  Administrator,  NCUA.  Superseded  list  is  destroyed. 

System  managerfs)  and  address:  Assistant  Administrator  for 
Management  and  Planning 
National  Credit  Union  Administration 
2025  M  Street,  NW. 

Washington,  IXT  204S6 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Eavaluation  reports,  employee  person¬ 
nel  files,  and  Assistant  Administrator  and  Regional  Directors  com¬ 
ments  and  recommendations. 

NCUA-11 

System  name:  Region  I  Regional  Office  Staff  Develop¬ 
ment/Correspondence 
Records,  NCUA. 

System  location:  Region  I  Regional  Office 
National  Credit  Union  Administration 
State  Street  South  Building 
Room  3E 

1776  Heritage  Drive 
Boston,  Massachusetts  02171 

Categories  of  individuals  covered  by  the  system:  NCUA  Region  I 
Employees. 

Categories  of  records  in  the  system:  Contains  information  on 
NCUA  examiners  and  professional  staff  related  to  some  or  all  of 
the  following  areas:  work  performance  appraisals,  district  manage¬ 
ment,  chartering  efforts,  reactions  from  ECU  officials,  personal 
development  plans,  copies  of  personnel  records,  supply  and  equip¬ 
ment  information,  information  concerning  training,  work  per¬ 
formance,  suggestions,  awards,  and  travel  vouchers,  and  informa¬ 
tion  concerning  leave  and  pay  activities.  Contains  information  on 
NCUA  clerical  staff  related  to  work  p>erformance  and  development 
activities,  which  may  include  work  product  samples,  memos  or 
notations  from  professional  staff,  development  plans,  evaluations 
by  superiors,  personnel  records  and  information  concerning  pay 
and  leave  activity. 

Authority  for  maintenance  of  the  system:  S-U.S.C.  301,  44  U.S.C. 
3301. 

Routine  uses  of  records  maintained  in  the  system,  includ^  categ^ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  is  used  for  recording  time  and  attendance,  controlling  equip¬ 
ment  inventories,  training  of  staff,  evaluations  of  employees’  work 
performance  and  general  administrative  matters.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — maintained  on 
paper  hard  copy.  Retrievability-indexed  by  name. 
Safeguards— physical  security  consists  of  maintaining  records  in 
metal  file  cabinets  within  secured  of  ices.  Cabinets  may  be  locked 
depending  on  the  nature  of  the  information  which  they  contain.  Re¬ 
tention  and  disposal— current  and  relevant  information  is  main¬ 
tained  generally  for  a  period  of  at  least  one  to  two  ye;^.  Obsolete 
material  is  maintained  in  the  same  file  cabinets  and  periodically 
destroyed  or  returned  to  the  originator. 

System  managerfs)  and  address:  Office  Manager 

Region  I  Regional  Office 

National  Credit  Union  Administration 

State  Street  South  Building 

Room  3E 

1776  Heritage  Drive 
Boston,  Massachusetts  02171 

Notification  procedure:  Regional  Director.  Same  address  as  above. 
Record  access  procedures:  Regional  Director.  Same  address  as 
above. 

Contesting  record  procedures:  Regional  Director.  Same  address  as 
above. 

Record  source  categories:  Sources  may  include  the  individual 
whom  the  record  concerns,  supervisors  of  the  individual,  fellow 


employees,  credit  union  officials  and  other  persons  whom  the  in¬ 
dividual  may  encounter  in  the  course  of  work  performance.  Ulti¬ 
mate  sources  of  payroU  and  personnel  related  information  may  in¬ 
clude  the  General  Services  Administration  and  the  Civil  Service 
Commission. 

NCUA-12 

System  name:  Region  II  Regional  Office  Staff  Develop¬ 
ment/Correspond—  ^ 

ence  Records,  NCUA. 

System  location:  Region  II  Regional  Office 
National  Credit  Union  Administration 
Federal  Building 
228  Walnut  Street,  Box  926 
Harrisburg,  Pennsylvania  17108 

Categories  of  individuab  covered  by  the  system:  NCUA  Region  II 
Employees. 

Categories  of  records  in  the  system:  Contains  information  on 
NCUA  examiners  and  profession^  staff  related  to  some  or  all  of 
the  following  areas:  work  performance  appraisals,  district  manage¬ 
ment,  chartering  efforts,  reactions  from  FCU  officials,  personal 
development  plws,  copies  of  personnel  records,  supply  and  equip¬ 
ment  information  and  information  concerning  leave  and  pay  activi¬ 
ties.  Contains  information  on  NCUA  clerical  staff  relat^  to  work 
performance  and  development  activities,  which  may  include  work 
product  samples,  memos  or  notations  from  professional  staff, 
development  plans,  evaluation  of  superiors,  personnel  records  and 
information  concerning  pay  and  leave  activity. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  44  U.S.C. 
3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  i^ormation  in  this 
system  is  used  for  recorcUng  time  and  attendance,  controlling  equip¬ 
ment  inventories,  training  of  staff,  evaluations  of  employees’  work 
performance  and  general  administrative  matters.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storhig,  retrieving,  accessing,  rctainhig, 
and  disposing  of  records  in  the  syntm:  Storage— maintained  on 
paper  hard  copy.  Retrievability-indexed  by  name. 
Safeguards — physical  security  consists  of  maintenance  of  records  in 
metal  file  cabinets  within  secured  offices.  Cabinets  may  be  locked 
depending  .on  the  nature  of  the  information  which  they  contain.  Re¬ 
tention  and  disposal — current  and  relevant  information  is  main¬ 
tained  generally  for  a  period  of  one  to  two  years.  Obsolete  material 
is  maintained  in  the  same  file  cabinets  and  periodically  destroyed  or 
returned  to  the  originator. 

System  managerfs)  and  address:  Office  Manager 

Re^on  II  Regional  Office 

National  Credit  Union  Administration 

Federal  Building 

228  Walnut  Street,  Box  926 

Harrisburg,  Pennsylvania  17108 

Notification  procedure:  Regional  Director.  Same  address  as  above. 
Record  access  procedures:  Regional  Director.  Same  address  as 
above. 

Contesting  record  procedures:  Regional  Director.  Same  address  as 
above. 

Record  source  categories:  Sources  may  include  the  individual 
whom  the  record  concerns,  supervisors  of  the  individual,  fellow 
employees,  credit  union  officials  and  other  persons  whom  the  in¬ 
dividual  encounters  in  the  course  of  work  performance.  Ultimate 
sources  of  payroll  and  personnel  related  information  may  iiKlude 
the  General  Services  Administration  and  the  CivO  Service  Commis¬ 
sion. 

NCUA-I3 

System  name:  Region  HI  Regional  Office  Staff  Develop- 
ment/Correspond — 
ence  Records,  NCUA. 

System  location:  Region  III  Regional  Office 
National  Credit  Union  Administration 
1365  Peachtree  Street 
Suite  500 

Atlanta,  Georgia  30309 
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Catesorics  of  indhridiials  covered  by  the  system:  NCUA  Region  III 
Employees. 

Categories  of  records  in  the  system:  Contains  information  on 
NCUA  examiners  and  professional  staff  related  to  some  or  all  of 
the  following  areas:  work  performance  appraisals,  district  manage¬ 
ment,  chartering  efforts,  reactions  from  ECU  officials,  persoi^ 
development  plws,  copies  of  personnel  records,  supply  and  eqiu|^ 
ment  information  and  information  concerning  leave  and  pay  activi¬ 
ties.  Contains  information  on  NCUA  clerical  staff  related  work  per¬ 
formance  and  development  activities,  which  may  include  work 
product  samples,  memos  or  notations  from  professional  staff, 
development  plans,  evaluation  of  superiors,  personnel  records  and 
information  concerning  pay  and  leave  activity. 

Antbority  for  maintenaiicc  of  the  system:  S  U.S.C.  301,  44  U.S.C. 
3301. 

Routbic  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  tins 
system  is  used  for  recording  time  and  attendance,  controlling  equip¬ 
ment  inventories,  training  of  staff,  evaluations  of  employees’  work 
performance  and  general  administrative  matters.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individud  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — maintained  on 
paper  hard  copy.  Retrievability — indexed  by  name. 
Safeguards— physical  security  consists  of  maintenance  of  records  in 
metal  file  cabinets  within  secured  offices.  Cabinets  may  be  locked 
depending  on  the  nature  of  the  information  which  they  contain.  Re¬ 
tention  and  disposal— current  and  relevant  information  is  main¬ 
tained  generally  for  a  period  of  one  to  two  years.  Obsolete  material 
is  maintained  in  the  same  file  cabinets  and  periodically  destroyed  or 
returned  to  the  originator.  ~~ 

System  managcr(s)  and  address:  Office  Manager 

Region  III  Regnal  Office 

National  Credit  Union  Administration 

1365  Peachtree  Street 

Suite  SOO 

Atlanta,  Georgia  30309 

Notification  procedure:  Regional  Director.  Same  address  as  above. 
Record  access  procedures:  Regional  Director.  Same  address  as 
above. 

Contesting  record  procedures:  Regional  Director.  Same  address  as 
above. 

Record  source  categories:  Sources  may  include  the  individual 
whom  the  record  concerns,  supervisors  of  the  individual,  fellow 
employees,  credit  union  officials  and  other  persons  whom  the  in¬ 
dividual  encounters  in  the  course  of  work  performance.  Ultimate 
sources  of  payroll  and  personnel  related  information  may  include 
the  General  Services  Administration  and  the  Civil  Service  Commis¬ 
sion. 

NCUA-14 

System  name:  Region  IV  Regional  Office  Staff  Develop¬ 
ment/Correspond — 
ence  Records,  NCUA. 

System  location:  Region  IV  Regional  Office 

National  Credit  Union  Administration 

New  Federal  Building 

234  North  Summit  Street 

Room  704 

Toledo,  Ohio  43604 

Categories  of  individuals  covered  by  the  system:  NCUA  Region  IV 
Employees. 

Categories  of  records  in  the  system:  Contains  information  on 
NCUA  examiners  and  profession^  staff  related  to  some  or  all  of 
the  following  areas:  work  performance  appraisals,  district  manage¬ 
ment,  chartering  efforts,  reactions  from  FCU  officials,  personal 
development  plans,  copies  of  personnel  records,  supply  and  equip¬ 
ment  information  and  information  concerning  leave  and  pay  activi¬ 
ties.  Contains  information  on  NCUA  clerical  staff  related  to  work 
performance  and  development  activities,  which  may  include  work 
product  samples,  memos  or  notations  from  professional  staff, 
development  plans,  evaluation  of  superiors,  personnel  records  and 
information  concerning  pay  and  leave  activity. 

Antbority  for  maintenance  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3301. 


Routine  aaes  of  records  mrintaiacd  fa  the  system,  faclnd^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  is  used  for  recording  time  and  attendance,  controDing  equip¬ 
ment  inventories,  training  of  staff,  evaluations  of  employees'  work 
performance  and  general  administrative  matters.  Disclosure  may  be 
made  to  a  ctmgressional  office  from  the  reemd  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

PoHdes  and  practices  for  storing,  retrieving,  acceming,  retafafag, 
and  disposing  of  records  fa  the  system:  Storage — maintained  on 
paper  hard  copy.  Retrievability— indexed  by  name. 
Safeguards — physical  security  consists  of  maintenance  of  records  in 
metal  file  cabinets  within  secured  offices.  Calmets  may  be  locked 
depending  on  the  nature  of  the  information  which  they  contain.  Re¬ 
tention  and  disposal — current  and  relevant  information  is  main¬ 
tained  generally  for  a  period  of  one  to  two  years.  Obsolete  material 
is  maintained  in  the  same  file  cabinets  and  periodically  destroyed  or 
returned  to  the  originator. 

System  managerfs)  and  adtfans:  Office  Manager 

Region  IV  Regnal  Office 

National  Credit  Union  Administration 

New  Federal  Building 

234  North  Summit  Street 

Room  704 

Toledo,  Ohio  43604 

Notification  procedure:  Regional  Director.  Same  address  as  above. 
Record  accem  procedures:  Rebional  Director.  Same  address  as 
above. 

Contesting  record  procedures:  Regional  Director.  Same  address  as 
above. 

Record  source  categories:  Sources  may  include  the  individual 
whom  the  record  concerns,  supervisors  of  the  individual,  fellow 
employees,  credit  union  officials  and  other  persons  whom  the  in- 
dividu^  encounters  in  the  course  of  woric  performance.  Ultimate 
sources  of  payroll  and  personnel  related  information  may  include 
the  General  Services  Administration  and  the  Civil  Service  Commis¬ 
sion. 

NCUA-15 

*  System  name:  Region  V  Regional  Office  Staff  Develop¬ 
ment/Correspondence  Records,  NCUA. 

System  location:  Region  V  Regional  Office 

National  Credit  Union  Administration 

SIS  Congress  Avenue 

Suite  1400 

Austin,  Texas  78701 

Categories  of  fadividuab  covered  by  the  system:  NCUA  Region  V 
Employees.  v 

Categories  of  records  fa  the  system:  Contains  information  on 
NCUA  examiners  and  profession^  staff  related  to  some  or  all  of 
the  following  areas:  work  performance  appraisals,  district  manage¬ 
ment,  chartering  efforts,  reactions  from  FCU  officials,  personal 
devefapment  pl^s,  copies  of  personnel  records,  supply  and  equip¬ 
ment  information  and  information  concerning  leave  and  pay  activi¬ 
ties.  Contains  information  on  NCUA  clerical  staff  related  to  work 
performance  and  development  activities,  which  may  include  work 
product  samples,  memos  or  notations  from  professional  staff, 
development  plans,  evaluation  of  superiors,  personnel  records  and 
information  concerning  pay  and  leave  activity. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301 ,  44  U.S.C. 
3301. 

Routine  uses  of  records  maintained  fa  the  system,  includ^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  £is 
system  is  used  for  recording  time  and  attendance,  controlling  equip¬ 
ment  inventories,  training  of  staff,  evaluations  of  employees’  work 
performance  and  general  administrative  matters.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

PoUries  and  practices  for  storing, 'retrieving,  accessing,  retafafag, 
and  ilininsiiiE  of  records  fa  the  syrim:  Storage— maintained  on 
paper  hard  copy.  Retrievability— indexed  by  name. 
Safeguards — physical  security  consists  of  maintenance  of  records  in 
metal  file  cabinets  within  secured  offices.  Cabinets  may  be  locked 
depending  on  the  nature  of  the  information  which  they  contain.  Re¬ 
tention  and  disposal — current  and  relevant  information  is  main¬ 
tained  generally  for  a  period  of  one  to  two  years.  Obsolete  material 
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is  maintained  in  the  same  file  cabinets  and  periodically  destroyed  or 
returned  to  the  originator. 

System  managcrfs)  ud  address:  Office  Manager 

Region  V  Regional  Office 

National  Credit  Union  Administration 

515  Congress  Avenue 

Suite  1400 

Austin,  Texas  78701 

Nodfkatioa  procedvre:  Regional  Director.  Same  address  as  above. 
Record  access  procedures:  Regional  Director.  Same  address  as 
above. 

Coutesdug  record  procedures:  Regional  Director.  Same  address  as 
above. 

Record  source  categories:  Sources  may  include  the  individual 
whom  the  record  concerns,  supervisors  of  the  individual,  fellow 
employees,  credit  union  officials  and  other  persons  whom  the  in¬ 
dividual  encounters  in  the  course  of  work  performance.  Ultimate 
sources  of  payroll  and  personnel  related  information  may  include 
the  General  Services  Administration  and  the  Civil  Service  Commis¬ 
sion. 

NCUA-16 

System  name:  Region  VI  Regional  Office  Staff  Develop¬ 
ment/Correspondence  Records,  NCUA. 

System  location:  Region  VI  Regional  Office 
National  Credit  Union  Administration 
Two  Embarcadero  Center 
Suite  1830 

San  Francisco,  California  941 1 1 

Categories  of  faidividuals  covered  by  the  system:  NCUA  Region  VI 
Employees.  - 

Categories  of  records  in  the  system:  Contains  information  on 
NCUA  examiners  and  professional  staff  related  to  some  or  all  of 
the  following  areas:  work  performance  appraisals,  district  manage¬ 
ment,  chartering  efforts,  reactions  from  FCU  officials,  personal 
development  plans,  copies  of  personnel  records,  supply  and  equip¬ 
ment  information  and  infdrmation  concerning  leave  and  pay  activi¬ 
ties.  Contains  information  on  NCUA  clerical  staff  related  to  work 
performance  and  development  activities,  which  may  include  work 
product  samples,  memos  or  notations  from  professional  staff, 
development  plans,  evaluation  of  superiors,  personnel  records  and 
information  concerning  pay  and  leave  activity. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3301. 

Routine  uses  of  records  maintained  in  the  system,  including  categ^ 
lies  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  is  used  for  recording  time  and  attendance,  controlling  equip¬ 
ment  inventories,  training  of  st&ff,  evaluations  of  employees’  work 
performance  and  general  administrative  matters.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  the 
request  of  that  individual. 

Policks  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — maintained  on 
paper  hard  copy.  Retrievabihty — indexed  by  name. 
Safeguards — physical  security  consists  of  maintenance  of  records  in 
metal  file  cabinets  within  secured  offices.  Cabinets  may  be  locked 
depending  on  the  nature  of  the  information  which  they  contain.  Re¬ 
tention  and  disposal— current  and  relevant  information  is  main¬ 
tained  generally  for  a  period  of  one  to  two  years.  Obsolete  material 
is  maintained  in  the  same  file  cabinets  and  periodically  destroyed  or 
returned  to  the  originator. 

System  numagerfs)  and  address:  Office  Manager 

Region  VI  Regional  Office 

National  Credit  Union  Administration 

Two  Embarcadero  Center 

Suite  1830 

San  Francisco,  California  941 1 1 

Notificatioa  procedure:  Regional  Director.  Same  address  as  above. 
Record  access  procedures:  Regional  Director.  Same  address  as 
above. 

Contesting  record  procedures:  Regional  Director.  Same  address  as 
above. 

Record  source  categories:  Sources  may  include  the  individual 
whom  the  record  concerns,  supervisors  of  the  individual,  fellow 


employees,  credit  union  officials  and  other  persons  whom  the  in¬ 
dividual  encounters  in  the  course  of  work  performance.  Ultimate 
sources  of  payroll  and  personnel  related  information  may  include 
the  General  Services  Administration  and  the  Civil  Service  Commis¬ 
sion. 

NCUA-n 

System  name:  Security  Clearance  of  Records  Concerning  NCUA 
Personnel 

Who  Occupy  Critical  Sensitive  Positions. 

System  locidioa:  Office  of  Management  and  Planning 
National  Credit  Union  Administration 
2025  M  Street,  NW. 

Washington,  IX]  20456 

Categorks  of  individuals  covered  by  the  syatem:  NCUA  personnel 
who  occupy  critical  sensitive  positions  in  tlto  A^ncy,  including  the 
Security  Officer  and  his  designated  assistants. 

Categories  of  records  in  the  qrstm:  Baickground  investigations  on 
individuals  to  determine  ^propriateness  for  security  clearance.  In¬ 
formation  consists  chiefly  of  records  of  interviews  conducted  by 
Civil  Service  Commission  and  Federal  Bureau  of  Investigation  offi¬ 
cials  with  parties  acquainted  with  the  individual  under  investigation. 
Questions  are  gear^*to  character,  integrity  and  loyalty  to  the 
United  States. 

Authority  for  maintenance  of  the  syatem:  5  U.S.C.  301,  44  U.S.C. 
3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  facilitate  a  determina¬ 
tion  as  to  appropriateness  for  security  clearance.  Referral  of  rele¬ 
vant  information  in  this  system  may  be  made,  as  a  routine  use,  to 
any  appropriate  agency  or  official  in  the  course  of  an  employment 
of  security  clearance  investigation  or  to  any  appropriate  agency,  of¬ 
ficial,  court,  magistrate,  adniinistrative  tribimal  or  opposing  p^y  in 
the  course  of  investigation  or  prosecution  erf  a  violation  or  alleged 
or  potential  violation  of  any  civil  or  criminal  law  or  rule,  regulation 
or  order,  or  in  the  course  of  implemjentation  of  the  law,  rule,  regu¬ 
lation  or  order.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individu^  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — records  are  in  the 
form  of  paper  hard  copy.  Retrievability — system  is  indexed  by 
name.  Safeguards — records  are  maintained  in  a  separate,  locked 
room  accessible  only  to  the  Security  Officer  and  his  designated 
assistants.  The  records  are  further  secured  in  a  locked  safe  accessi¬ 
ble  only  to  the  Security  Officer  and  his  designated  assistants.  Re¬ 
tention  and  disposal — records  are  maintained  until  the  individual 
leaves  the  employ  of  NCUA,  whereupon  they  are  returned  to  the 
originating  agency. 

System  managerfs)  and  address:  Security  Officer 
National  Credit  Union  Administration 
2025  M  Street,  NW. 

Washington,  I^  20456 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categfur^:  Federal  Bureau  of  Investigation,  Bureau 
of  Personnel  Investigation  (Civil  Service  Commission),  Central  In¬ 
telligence  Agency. 

Systems  exempted  from  cetlam  provisions  of  the  act:  This  system 
is  subjected  to  a  specific  exemption  pursuant  to  5  U.S.C.  552^kK5) 
to  the  extent  that  disclosure  would  reveal  a  source  who  furnished 
information  under  an  express  promise  of  confidentiality,  or,  prior 
to  September  27, 1975,  under  an  express  or  implied  promise  of  con¬ 
fidentiality. 

NCUA-18 

System  name:  Trusteed  Account  Records  System,  NCUA. 

System  location:  Division  of  Financial  Management 

Office  of  Fiscal  Affairs 

National  Credit  Union  Administration 

2025  M  Street,  NW. 

Washington,  I^  20456 

Categories  of  individnals  covered  by  the  system:  Members  of 
liquidating  federally-insured  credit  unions. 
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Categories  of  records  in  the  system:  Share  balances  and  last 
known  addresses  of  individuals  by  whom  or  on  whose  behalf  in¬ 
sured  share  account  payout  claims  have  been  filed. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1787. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
ensure  proper  payment  of  all  trusteed  account  funds.  Signature 
cards  and  account  records  are  also  maintained  on  microfiche  copy. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — records  are  main¬ 
tained  on  computer  printout  forms.  Information  in  the  system  is 
also  stored  on  computer  tape  by  a  private  contractor  pursuant  to  an 
agreement  which  provides  that  the  information  will  remain  con¬ 
fidential.  Retrievability— by  individual  name,  credit  union  name  or 
a  combination  thereof.  Safeguards— records  are  sotred  in  secured 
offices.  Retention  and  disposal — records  are  maintained  until 
processing  of  claims  is  completed. 

System  managerfs)  and  address:  Director,  Division  of  Financial 
Management 

National  Credit  Union  Administration  * 

2025  M  Street,  NW. 

Washington,  DC  20456 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Files  of  federally-insured  credit  unions 
which  are  closed  for  liquidation. 

NCUA-19 

System  name:  Verified  Employee  Mailing  List,  NCUA. 

System  location:  National  Credit  Union  Administration 

2025  M  Street,  NW. 

Washington,  DC  20456 

Contractor’s  Address: 

Mail  America 

Bumpy  Oak  Road 

Bryan’s  Road,  Maryland 

Categories  of  individuals  covered  by  the  system:  NCUA  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number,  birthday,  ethnic  and  sex  codes,  GS  grade,  employee  type, 
employee  identification  number.  Contractor  is  provided  a  tape  con¬ 
taining  all  employees’  names,  addresses,  employee  numbers,  re¬ 
gions  and  GS  grades. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  produce  mailing 
labels  and  make  reportings  to  the  EEO  Director  and  other  NCUA 
employees  with  an  official  need  for  a  listing  of  NCUA  employees, 
such  as  the  ranking  panel.  Assistant  Administrators,  etc.  Also,  to 
generate  an  NCUA  telephone  directory  for  distribution  to  all 
NCUA  employees.  Disclosure  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — computer  disc  3330. 
Retrievability— by  employee  identification  number. 

Safeguards — SCL  decks  available  only  to  three  persons  in  Division 


of  Infomation  Systems,  and  terminal  is  maintained  in  a  room 
which  is  secured  by  a  padlock  after  hours.  Retention  and 
disposal — information  is  maintained  on  active,  retired  and  deceased 
employees  for  an  indefinite  period. 

Systmn  managerfs)  and  address:  Director,  Division  of  Information 
Systems 

National  Credit  Union  Administration 
2025  M  Street,  NW. 

Washington,  IXT  20456  , 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  NCUA  form  1042  completed  for  each 
new  employee  by  personnel  staff  or  Regional  Office  Manager. 
Form  1051  completed  by  same  to  report  changes. 

NCUA-20 

System  name:  Travel  System,  NCUA. 

System  location:  Division  of  Financial  Management 

Office  of  Fiscal  Affairs 

National  Credit  Union  Administration 

2025  M  Street,  NW. 

Washington,  20456 

Categories  of  individuals  covered  by  the  system:  All  professional 
and  semi-professional  NCUA  employees  who  have  performed 
travel  in  the  course  of  performing  their  duty  and  have  been  reim¬ 
bursed  for  the  expense  of  such  travel. 

Categories  of  records  in  the  system:  Travel  Advance  Cards  (SF 
1038),  Travel  Vouchers  (SF  1012),  Reimbursement  for  COS  Expen¬ 
ses  (NCUA  1302),  Authorization  of  Moving  and  Related  Travel  Ex¬ 
penses  for  COS  (NCUA  1301),  Travel  Orders  (NCUA  1500), 
Suspension  Statements  (NCUA  1311). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  Chapter  57  (as 
amended).  Executive  Order  11609  of  July  22,  1971,  and  Executive 
Order  11012  of  March  27,  1%2.  5  U.S.C.  4101,  Federal  Travel 
Regulation,  FPMR  101-7  Chapter  2,  Section  6.3. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  documentary 
support  for  disbursement  of  funds  for  the  purpose  of  reimbursing 
employees  for  expenses  incurred  in  travel  in  performance  of  their 
duties.  Users  of  the  information— first  and  second  line  supervisors, 
NCUA  accounting  staff  and  budgeting  staff.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syston:  Storage — records  are  stored 
in  paper  hard  copy  form.  Retrieypbility— records  are  retrievable 
alpha^tically  by  surname.  Safeguards— maintained  in  secured  of¬ 
fices.  Retention  and  disposal— records  are  kept  on-site  in  DFM 
until  the  annual  GAO  audit  is  completed  after  which  records  are 
sent  to  a  Federal  Records  Center  for  storage  for  a  minimum  of 
three  years. 

System  manager(s)  and  address:  Accounting  Officer 
Division  of  Financial  Management 
National  Credit  Union  Administration 
2025  M  Street,  NW. 

Washington,  DC  20456 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records  are  prepared  by  the  individual 
whom  the  record  concerns. 


(FR  Doc.76-29647  FUed  10-4-76;  8:45  am] 
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